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How to Register for a New Account

Registration Form

Fill in your details to get started

: » Go to the Registration page.

Mobile Number

. » Enter your Full Name, Mobile Number,
—— Email, Username, and Password.

Create an account and start your journey with
us today.

Enter your email

User Name

a > Confirm your password.

REGISTER roserd
Create a password o8
‘g » Agree to the Terms and Privacy Policy.

Confirm Password

Confirm your password o8

I agree to the Terms of Service and Privacy Policy > Click “Create Account“ .

Create Account
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How to Login to Your Account

Welcome Back!

Please login to your account > GO to the Login page.

E— » Enter your Registered Username and
Password PaSSWOI'dn

Enter your password

> Click the “Login® button.
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Don't have an account? Register

Login to Access

Access your dashboard, manage your account,
and enjoy our services.




Admin Home Page

Hari subramanian E > Overa" TaSk History

* Shows all tasks (completed + pending + in-progress).

[ — Select User —

Action Not
Taken

Postponed
Task

Handle Task

Upcoming
Tasks

Create
Tasks

* Helps to understand how many tasks were created and
handled over time.

» Pending Tasks

* Shows tasks that are not yet completed.
Completed * Can be filtered by deadline (e.g., overdue, upcoming).

* Important for tracking what still needs to be done.

View » Today’s Tasks

Message
* Shows tasks assigned for today only.

* Example: "3 tasks scheduled for 06-Sep-2025".
New

Message * Quick way to focus on daily work.

> Handled Tasks

* Shows tasks that are already completed (done/closed).

Assign Task

* Can be used to measure progress and productivity.



Home Page with Top Navbar

){7Accotask Hari satyatname) 3¢

T » When the menu bar clicked, it shows navigation

[ userList

. links: Home, Task Master List, User List, Add User,
255 [> Logout
—J and Logout.
Postponed Task
Task Completed
23 141

Handle Task

View
Message

New
Message

Upcoming

1304

Tasks

Create
Tasks

Assign Task




Create User

¢ Create Task T = » Name — Enter the full name of the person.
Name » Username — Provide a uniqgue username for
Their Name

Heemame login/identification.

S > Job Role — Specify the role or designation of the
User v

Mobile

person.

9000000000

Email . .

memto » Mobile — Enter the contact mobile number.

» Email — Enter the official email address.



€ User List SAMPLE

Username : Personl
9000000000, Role: user
Password: -**

Username : Person?2
9000000000, Role: user
Password: accopacki23

User List Page

» The User List page displays all registered users
along with the total count of how many users are

there.



Create Master Task

< Create Task A = » Task Name — Enter the name of the task.
ask Name .
ka hr:ader » Task Type — Specify the type or category of
Task Details the taSk'
task details » Task Detalls — Select the schedule: One-time,
Daily, Weekly, or Monthly.
Task Type » Create Task Button — Click to save and
Select Type A
create the task.

Create Task



€ Task Master List

Search by Task Name

Task Master List

SAMPLE

WEB DEVELOPEMENT

VIEW DETAILS

DELETE TASK

Type: daily

ASSIGN TASK

» Task Name — Displays the name of the task.

» Assigned To — Shows how many users the
task is assigned to.

» View Button — Click to see task details.

» Delete Button — Click to remove the task.

» Assign Button — Click to assign the task to

users.



< Assign Task

Task Name

WEB DEVELOPEMENT

Discription :

Daily poster

Task Type
Daily

Assign To

Assign To (Individuals)
[ ] persont

[] person2

Group: All Users

Task Due

20-09-2025 11:04

ASSIGN TASK

m]

Assign

ask

» Task Name — Enter or select the name of the
task.

» Description — Provide details about the task.

» Assign — Assign task can choose all users or
individual.

» Assign To — Select the user(s) to assign the
task.

» Task Due Date — Set the deadline for
completing the task.

» Task Type — For daily, weekly, and monthly tasks,
select the end date up to which the task will be

assigned.



Upcoming Task

< Upcoming Task SAMPLE — . ) .
» The Upcoming Task page displays the list of tasks
pilzalia L e L Generated scheduled for future dates along with their details.
07-09-2025
Personl
WEB DEVELOPEMENT Generated
08-09-2025
Personi
WEB DEVELOPEMENT Generated
09-09-2025

Personi



Today’s Tasks

¢ TodaysTasks e = » The Today’s Task page shows the task name
WEB DEVELOPEMENT Generatsd and the name of the person it is assigned to.
06-Sep-2025 20:04 Personi

Assigned by:sample creater Z



Pending Tasks

< Pending Tasks SAMPLE =

» The Pending Tasks page displays all tasks that are

DDDDDDD not yet completed along with their details.

xxyy person will do tomorrow

Extended : 1 times



Overdue Tasks

<{ Overdue Tasks SAMPLE

» The Overdue Task page shows all tasks whose

H/EB DEVELOPEMENT deadlines have passed and are not yet completed.



{ Upcoming Task

WEB DEVELOPEMENT

eeeeeeeee

Upcoming Task

» The Upcoming Task page displays all tasks

scheduled for future dates along with their details.



Today’s Task

» The Today’s Task page shows tasks completed,

viewable date-wise along with their details.



Task View

< Tasks View SAMPLE = » On the Task View by User page, you select a user to

Task Viewer by User
Seloct User: | persomi see all tasks they have generated or that are

pending, along with task details.

Generated || Pending H Not Updated ‘

Generated (Today & Upcoming)

Task: WEB DEVELOPEMENT
Due: 09-09-2025
Assigned: person1



Create Message

< Create Message SAMPLE = .
— » The Create Message page contains a text area to
e write the message and a selection to choose the
) person to send the message to.
Message To

Assign To (Individuals (Checkbox))

[]personti

[Jperson2

SAVE MESSAGE



View Message

» The View Message page displays all messages sent
< View Message SAMPLE = and received, showing the sender, receiver, and

PERSON{ message content.



Name
persom

= Task Statistics

Total Tasks

= 4
¢,
Generated
©
Overdue
A 1

¥ Message Statistics

Total Messages

13

~

0

i
o

"4
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View Message

Today's Tasks

1

Completed

Upcoming

1

» The Home Page displays the logged-in user’s name

along with task statistics and message statistics.
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Contact Details

/@ Address

Industrial Plot 8, Block 7, Phase 2 Industrial Estate,
Muthamil Nagar, Kodungaiyur, Chennai,

Tamil Nadu — 600118.

¢ Phone
+91 98410 34735

™ Email

sampath@accopack.com

& Website

www.accopack.com



mailto:sampath@accopack.com?subject=Enquiry%20for%20Acotask
http://accopack.com/web/

